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Measure your fit for the job 

Before you apply for a posiƟon, carefully read the Key 

SelecƟon Criteria (KSC) and the PosiƟon DescripƟon and then 

talk to the local manager. Find out about specific needs of the 

posiƟon and the local context (What kind of person are  they 

looking  for? What  capabiliƟes  are  most  important?). Think 

about the posiƟon and ask yourself (honestly): Am I a good fit? 

Am I compeƟƟve? 

Know Victoria Police today 

Use your network of current police officers to find out about 

developments in policing and in Victoria Police. Read 

important strategic documents (such as Blue Paper; Capability 

Framework; and Mental Health and VEOHRC Reviews) and 

police news items (all publicly available).  

Preparing your applicaƟon  
Make sure that anyone reading your CV will understand the 

relevance and transferability of your external experience. 

Focus on the capabiliƟes that are transferable to police work, 

such as management and leadership, invesƟgaƟons, 

communicaƟon and stakeholder management. 

Make sure that each applicaƟon, any nominated referee and 

the interview that you give, are tailored to the specific role. 

Stay within the word limit for your applicaƟon (this rule is 

applied strictly). Check your spelling and grammar. Make sure 

your documents are uploaded successfully.   

In your applicaƟon, respond to each KSC as if you were a police 

officer at the rank of the posiƟon. Think carefully about each 

capability (KSC) and use the best examples from policing or 

other roles.  

Ask people from your network to read your applicaƟon and 

give frank feedback.  

The interview 

The panel manager will advise you in advance of the three 

KSC which will be the focus of the interview. Think about 

relevant examples so you can recall them quickly if you need 

to.  

Use the STAR method to answer interview quesƟons. Your 

examples should show how you think and approach 

problems, not just what you did. You will be expected to 

demonstrate current policing knowledge and capacity to 

perform at the rank. You may use examples from your non‐

policing work but try to explain how these apply to the needs 

of the posiƟon. 

I  know  reducing  crime,  while  staying  within  budget  is 

important  to  this  role.  An  example  from my work with  X 

shows how  I  lead a  team  to achieve a doubled  inspecƟons 

target without being allocated extra staff. 

Manage your expectaƟons 

OŌen there are many applicaƟons, especially for popular 

posiƟons and only a few people are interviewed, so don’t be 

disheartened if it takes some Ɵme.  

Your registered rank means that you have been assessed as 

capable to work at or below that rank but it doesn’t 

necessarily mean that you are going to be highly compeƟƟve 

at that rank, especially if there is a strong field.  

Consider applying at a lower rank; you may be able to 

advance quickly through promoƟon. You might want to apply 

for hard‐to‐fill or VPS posiƟons to get your ‘foot‐in‐the‐door’ 

and gain contemporary knowledge of Victoria Police and 

police work, especially if you haven’t been operaƟonal for 

some Ɵme.  

AŌer an unsuccessful applicaƟon, seek feedback from the 

Transfer and PromoƟon Unit and the Local Panel 

RepresentaƟve to help you prepare for next Ɵme. Think about 

geƫng professional help with your applicaƟon or interview 

technique if you need it.  

Want more? 

Register your interest in aƩending an informaƟon 
session at the PRSB on applying for posiƟons with 
Victoria Police by emailing registraƟon@prsb.vic.gov.au 
or call (03) 9600 4288. 

IMPROVE YOUR CHANCES 
Qç®�» Gç®�� FÊÙ R�¦®ÝãÙ�ÄãÝ AÖÖ½ù®Ä¦ ¥ÊÙ S�Ù¦��Äã‐CÊÃÃ�Ä��Ù ÖÊÝ®ã®ÊÄÝ  

Police RegistraƟon and Services Board 
Level 6, 155 Queen Street  

Melbourne VIC 3000 
(03) 9600 4288 

www.prsb.vic.gov.au 

Use the STAR method: Explain the SituaƟon (context), Task 

you were given or AcƟon you took and the Result (outcome).  

Remember, the person reading the applicaƟon may not be 

familiar with your external work: you will need to explain it. 

Use policing language and concepts where you can or make 

comparisons from your outside work to within Victoria Police.  

This commiƩee performs a similar funcƟon to ExecuƟve 

Command or system X is comparable to VicPol’s X . 
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